BO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC XAY DUNG Péc 1ap - Ty do - Hanh phiic
MIEN TRUNG
Sé4,f57Q£)-DHXDMT Phii Yén, ngay 10 thang 9 nam 2018
QUYET PINH

Ban hanh Quy dinh Chuén ki ning sir dung cong nghé thong tin
cho sinh vién dai hoc, hoc vién cao hoc cia Truwong Pai hoc Xay dung Mién Trung

HIEU TRUOGNG TRUONG PAI HQC XAY DUNG MIEN TRUNG
Can cir Quyét dinh sé 175/QD-DHXDMT ngay 27/1/2/2011 cua Hicu truong

3

Truong Dai hoc Xay dung Mien Trung vé viéc ban hanh Quy ché tb chtre va hoat dong
ctia Trudong Pai hoe Xdy dung Mién Trung;

Cin ¢t Thong tu s6 03/2014/TT-BTTTT cua BO Théng tin va Truyén thong ve
viéc Quy dinh Chuén ky nang sir dung cong nghé thong tin;

Can cir Thong tu s6 07/2015/TT-BGDDT ngdy 16/4/2015 cia By GD&DT ban
hanh Quy dinh vé khéi lugng kién thirc t0i thiéu, yéu cau vé nang lyc ma ngudi hoc dat
duoc sau khi tét nghiép d8i v6i mdi trinh do dao tao cua gido duc dai hoc va quy trinh
xay dung, tham dinh, ban hanh chuong trinh dao tao trinh do dai hoc, thac si, tién si;

Can cit Thong tu lién tich 50 17/2016/TTLT-BGDDT—BTTTT ngay 21/06/2016 cua

B¢ gido duc va Pao tao - Bo Thong in va Truyén thong vé viéc Quy dinh to chic thi va
cap chimg chi img dung cong nghé thong tin;

Can cir Quyét dinh 56 72/QD-DHXDMT ngay 20/02/2017 cua Hiéu truong Pai hoc
Xay dung Mién Trung ve viéc thanh lap Trung tim Sat hach Cong ngh¢ thong tin:

Xét dé nghi cua céc 6ng, ba Trudng phong Quan ly Pao tao, Giam ddc Trung tam
Ngoai ngir - Tin hoc,

QUYET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé Chuan k¥ nang st dung
cong ngl}é théng tin cho sinh vién dai hoc, hoc vién cao hoc cua Truong Pai hoc Xay
dung Mién Trung.

Piéu 2. Quyét dinh nay duoc c6 hidu luc ké tir ngay ky ban hanh va duge ap dung
cho cac khoa tuyén sinh tir nam 2018 trg vé sau.

Pidu 3. Can cr Chudn k¥ nang stir dung cong nghé thong tin, cac don vi lién quan
¢ nhiém vu t6 chic trién khai thuc hién; tiép tuc ra soat, diéu chinh va xay dung cac
chuong trinh dao tao dé dam bao sinh vién dai hoc, hoc vién cao hoc tdt nghiép ra truong
phai dat dugc chuén k¥ ning str dung cong nghé thong tin theo quy dinh.

Piéu 4. Trudng cac don vi, can b, giang vién, hoc vién cao hoc, sinh vién dai hoc
trong toan trudong chiu trich nhiém thi hanh Quy¢t dinh nay.

Noi nhin:

- BGH (bc}

- CTHDT (bc):

- Nhu Diéu 4;

-  Niém yét trén website;

- Luu: VT, QLDT, TTNN-TH.
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~ BOXAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC XAY DUNG Djc lip - Ty do - Hanh phic
MIEN TRUNG

Phii Yén, ngay 10 thdng 9 ndam 2018

] QUY DINH
Chuén k¥ niing sir dung cong nghé thong tin

cho sinh vién dai hoc, hoc vién cao hoc caa Trwong Pai hoe Xay dung Mién
Trung

(Ban hanh theo Quyét dinh s6 4? ) JOD-DHXDMT, ngay 10 thang 9 nam 2018
ctia Hiéu truong Truong Dai hoc Xay dung Mién Trung)

Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va d6i twong ap dung

I. Vin ban ndy quy dinh vé viéc hoc, t6 chuc thi danh gid, phan loai k¥
nang sir dung cong nghé thong tin (CNTT) ctia sinh vién dai hoc, hoc vién cao
hoc (goi chung la sinh vién, hoc vién); td chie cac 16p hoc phén CNTT; diéu
kién mién hoc, mién thi hoc phan CNTT; thi danh gia ky nang str dung CNTT
va cap chimg chi CNTT d6i véi sinh vién, hoc vién ctia Trudng Pai hoc Xay
dung Mién Trung;

2. Xac dinh ndi dung, phuong phap td chirc dao tao va trach nhiém cua
cac don vi, bd phan va ca nhan ¢ lién quan trong viéc td chire, quan ly qua trinh
dao tao CNTT dat Chuén k§ nang stt dung CNTT tai Truong Pai hoc Xay dung
Mién Trung;

3. Chuén k¥ nang st dung CNTT cho sinh vién, hoc vién khong phan bigt
hinh thire dao tao chinh quy, lién thong hay bat ky hinh thic nao khac cua Nha
truong.

Piéu 2. Noi dung Chuin k§y niing sit dung cong nghé thong tin

1. Panh gia k¥ ning vé CNTT theo Théng tu s6 03/2014/TT-BTTTT
ngay 11/3/2014 ctia B Thong tin va Truyén thong, gom c6:

@) Chudn ky ning sit dung CNTT co ban, gom 06 module:

TT Tén module Noi dung vén tit/Tén phan mém ‘—l

Kidn thirc co ban vé mdy tinh va mang may
| | Hidu biét v& CNTT co ban | tinh, céc (mg dung ciia cong ngh¢ thong tin -
truyén thong, co ban ve an toan théng tin, ...




TT Tén module Noi dung vin tit/Tén phin mém

Su dung hé diéu hanh véi céc tinh nang co
ban dé khai thac va quan ly dit liéu trong

2 | Strdung may tinh coban | méy tinh_ mot cach hiéu qua, thiét lap chu
hinh may, cai dit hay g& b phan mém trng
dung, ...

3 | Xt ly van ban co ban Microsoft Word co ban

4 | Sir dung bang tinh co ban | Microsoft Excel co ban

St dung trinh chiéu co ban | Microsoft PowerPoint co ban

6 |Strdung Intemet co bin Str dung trinh duyét web, truy cédp trang web,

guri nhan thu dién tir, tim kiém thong tin,

b) Chuin ky ndang si dung CNTT néng cao, gom 09 module:

i ]

TT Tén module Noi dung vin tit/Tén phan mém
I | Xt ly vin ban nang cao Microsoft Word nang cao
2 | St dung bang tinh nang cao Microsoft Excel nang cao
3 | Str dung trinh chiéu nang cao Microsoft PowerPoint nang cao
T dune hé audn v = -
4 Str WG reRRn i o sl Microsoft Access
liéu
5.1.Phan mém AutoCAD
Thiét ké do hoa hai chiéu, céc 5'2'Ph‘im mt‘em SketehUp
. phan mém tmg dyung chuyén 5.3.Phan mém SAP
nganh, ... (Chon mét trong cdc | 5.4 Phin mém ETAB
phin mém sau) 5.5.Phin mém ADS
5.6. Phan mém Midas
6.1. Phan mém Photoshop
6 Bfen ta? an}} \Honmot frong 6.2. Phian mém Corel Draw
cac phan mém sau) .
6.3. Phan mém 3D Max
7 | Bién tap trang tin dién ta Xay dung website
) : g o - g Cach phong chéng virus, str dung web
8 | An toan, bao mit thong tin an toan, bao mat mang khong day, ...
9 Str dung phan mém ké hoach Phan mém quéan ly du an (Microsoft
du én Project)




2. Chuén ky nang sit dung CNTT cua Truong Pai hoc Xay dung Micn
Trung tuén thu theo cac y€u cAu vé trinh d6 nhu Quy dinh dugc ban hanh kem
theo Théng tu 03/2014/TT-BTTTT ngay 11/03/2014 cua Bo Thong tin va
Truyén thong;

3. Cé nhan dat Chudn k¥ ning st dung CNTT co ban phai dép timg yéu
cAu cua tht ca 06 module trong phan co béan;

4. Cé nhan dat Chuan k¥ ning st dung CNTT nang cao pha1 dat Chuén k¥
nang sur dung CNTT co ban, dong thoi dap tng yéu cAu cta tdi thiéu 03 module
trong sb 09 module phan ning cao.

Pidu 3. Chuén k§ niing siv dung CNTT ciia sinh vién, hgc vién cua
Truwong Pai hoc Xdy dung Mién Trung

1. Sinh vién, hoc vién dao tao theo hé thong tin chi cta tat ca cac nganh
phai dat Chuén k¥ nang CNTT co ban;

2. Chuén k¥ nang CNTT co ban la didu kién dé xét cong nhén tdt nghiép
cho sinh vién, hoc vién cua Truong Pai hoc Xay dung Mién Trung.

X Chuong 11
TO CHUC THUC HIEN

Piéu 4. Cong tac tb chire quan Iy

1. Trung tdm Sat hach CNTT phdi hop véi cac don vi co lién quan thue
hién cac cong viéc sau: '

a) Xay dung chuong trinh dao tao CNTT theo Thong tu s6 03/2014/TT-
BTTTT ngay 11/03/2014 ctia By Thong tin va Truyén thong;

b) Xay dung ndi dung b d3 thi va co s& vat chat phuc vu kiém tra danh
gia chuén k¥ ning st dung CNTT theo quy dinh tai Thong tu s6 17/2016/TTLT-
BGDDT-BTTTT ngay 21/06/2016;

2. Trung tdm Sat hach CNTT phbi hop véi Phong Quan ly Dao tao xay
dung ké hoach cac 16p hoc ban ngay;

3. Phong Tai chinh Ké toan chiu trach nhiém thu hoc phi va I¢ phi cua cac
16p hoc ban ngay;

4. Trung tdm Sat hach CNTT phdi hop véi cac don vi ¢ lién quan xay
dung ké hoach thi, 18p danh sach sinh vién, hoc vién du thi, . .t chuc thi, cham
thi, cong bd két qua, va cap Chimg chi ing dung CNTT;

5. Trung tam Sat hach CNTT xay dung ké hoach thudng xuyén ra soat bd
sung bo dé thi danh gid chuan k¥ ning str dung CNTT theo quy dinh.



Piéu 5. T$ chire dio tao CNTT

Trung tdm Sat hach CNTT thuong xuyén t6 chire do tao céc 16p img dung
CNTT theo dang cac module dugc quy dinh tai Théng tu 03/2014/TT-BTTTT
ngay 11/03/2014 ctia B$ Thong tin va Truyén théng. Trung tdm Sat hach CNTT
t6 chic dinh ky thi danh gia chuan k¥ ning ung dung CNTT du'oc quy dinh tai
Thoéng tu 17/2016/TTLT- BGDDT-BTTTT ngay 21/06/2016 dé cép Ching chi
ung dung CNTT co ban va nang cao. Cu thé:

1. Trung tdm Sat hach CNTT ph01 hop véi cac don vj lién quan dé té chire
cac 16p dao tao CNTT, t6 churc thi va clp chirg chi tmg dung CNTT co ban va
nang cao;

2. Sinh vién, hoc vién cé chirng chi ng dung CNTT co ban méi duoc
phép déng ky céc 16p dao tao chirng chi ing dung CNTT ning cao;

3. Trung tdm Sat hach CNTT t5 chire céc 16p hoc k§ ning sir dung CNTT
cho sinh vién, hoc vién theo dung chirc nang va nhiém vu dugce giao;

4. Chuong trinh giang day, gi4o trinh, dé cuong chi tiét hoc phan, t6m tét
hoc phén, tai liéu hoc tp, ndi dung va hinh thirc kiém tra k¥ nang su dung
CNTT duge Hoi dong khoa hoc va dao tao Trudng thong qua theo quy dinh;

5. Trung tdm Sat hach CNTT phdi hop véi cac don vi ¢6 lién quan td
chire cac 16p 6n tép k§ ning st dung CNTT dé du sat hach chuan k¥ nang st
dung CNTT co ban va néng cao cho sinh vién, hoc vién c6 nhu cu.

Didu 6. Mién hoc, mién thi CNTT ddi véi sinh vién

1. Sinh vién, hoc vién c6 chimg chi tin hoc Ung dung trinh do A, B, C
quéc gia cép trude thei didm Théng tu lién tich s& 17/2016/TTLT-BGDPT-
BTTTT ngay 21/06/2016 cta B Gido duc va Dao tao, Bd Théong tin va Truyén
théng c6 hiéu luc thi duge mién hoc va thi chimg chi Gmg dung CNTT co ban;

2. Sinh vién, hoc vién hoc hodc thi ching chi img dung CNTT nang cao
phai nop kém theo ban photocopy chiing chi tng dung CNTT co ban. Khi nop
hé so phai xudt trinh ban gbc cua chimg chi tng dung CNTT co ban dé déi
chiéu.

Diéu 7. Sat hach Chuén ky niing sir dung CNTT

1. Nha truong thanh 1ap Hoi dong thi danh gia chudn k¥ nang su dung
CNTT dbi vé6i ca nhan theo Thong tu s6 03/2014/TT-BTTTT ngay 11/03/2014
clia BY Thong tin va Truyén thong va cap chang chi img dung CNTT tuong g
cho sinh vién, hoc vién dugc quy dinh tai Thong tu lién tich s6 17/2016/TTLT-
BGDDT-BTTTT ngay 21/06/2016; -



2. Trung tdm Sat hach CNTT tham muu cho Hiéu truong thanh 1ap Hoi
dong thi danh gia chuin k¥ nang sir dung CNTT va xét cap chimg chi;

3. Nha truong giao Trung tam Sat hach CNTT xay dung ké hoach thi
danh gia chudn k¥ nang st dung CNTT pht hop v6i ké hoach dao tao cua Nha
truong,

4 P& thi danh gia chuén ky nang st dung CNTT tuén thu cac'yéu cau vé
trinh d nhu quy dinh dugc ban hanh kém theo Thong tu s4 03/2014/TT-BTTTT
ngdy 11/03/2014 ctia Bd Thong tin va Truyén thong va Thong tu lién tich s6
17/2016/TTLT-BGNDT-BTTTT ngay 21/06/2016 ctia Bo Gido duc va Dao tao,
B6 Thong tin va Truyén thong. ;

5. Céc c4 nhan dy thi va dat két qua diém (theo thang diém 10) dugc Hiéu
truéng cap Ching chi img dung CNTT Qudc gia.

Piéu 8. Hoc phi va cac loai I¢ phi

Céc c4 nhan dang ky thi danh gia chuin k¥ nang sir dung CNTT, tham du
céc 16p hoc, 16p 6n tép va chp ching chi phai ngp hoc phi, 1& phi theo quy dinh
hién hanh ctia Trung tdm Sat hach CNTT.

Pidu 9. T chire thuc hi¢n

|. Trung tdm Sat hach CNTT phéi hop véi cac don vi ¢6 lién quan thue
hién Quy dinh nay; .

2. Phong Cong tac sinh vién va b van hoc tap to chirc pho bién rong rai
Quy dinh nay dén sinh vién, hoc vién va cac dbi teong khac co6 nhu cau;

3. Trong qué trinh thuc hién, néu co van dé phat sinh, cdc don vi bao céo
Ban Giam hiéu d& xem xét va giai quyét.

Picu 10. Hiéu lye thi hanh

Quy dinh nay c6 hi¢u luc ké tir ngay ky ban hanh va duogc ap dung cho céc
khoa tuyén sinh tir nam 2018 tro vé sau./.
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